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NONOXXEHWE

o] paGOTe C nepcoHanbHbIMKU O8HHLIMU paboTHWKOB

1. O6wuHe nonoxeHua

1.1. Monoxenve o pa6oTe c NepcoHanbHbiMU AaHHbIMU paboTHukos MKJIOVYNe22 paspa6oTaHo 8
cooTBeTcTBUM C TpyaoBbLIM Kogekcom PO, 3akoHom oT 27 uonsa 2006 r. Ne 152-03 1 HopmaTuBHO-
NnpaBOBbLIMK aKTamu, JeicTBYLWUMK Ha Tepputopumn PO.

1.2. HacToswee MonoxeHue onpegenseT nopsaok paboTsl (c6opa, 06paboTkuM, NCNONb30BaHMS,
XpaHeuusi U T. [1.) C NepCoHanbHbIMW faHHbIMU PaGOTHUKOB U rapaHTum KOH(PUAEHUMaNbHOCTY
cBefeHuit 0 paboTHUKe, NMPeAoCTaBneHHbIX paboTHUKOM paboToharernto.

1.3. Hactosuee Monoxenwe BcTynaer B cuny ¢ 02.02.2018 roga.

2. NonyyeHue u o6paboTka NnepcoHanbHbIX 4aHHbIX PaboTHUKOB

2.1. MNepcoHankHbIe AaHHble paboTHWka paboTofaTens NOMy4YaeT HeNnocpPenCcTBEHHO OT paboTHUKA.
PabGoTtopgarens Bnpase nony4arb NepcoHanbHble aHHble paboTHUKa OT TPETbUX NUL TONBKO Npu
Hanu4yum NUCbLMEHHOTO cornacus paboTHMKa UNU B MHBIX CNyYasx, NPsAMO NpeaycMOTPEeHHbIX B
3aKoHoAaTenbCcTBe.

2.2. lNpu noctynnexnn Ha paboTy paboTHUK 3aMONHAET aHKETY, B KOTOPOW yKasbiBaeT creaytouime
ceeneHus o cebe:

—non;

— [paty poXAeHus:;

— CEMEMHOoe NonoXeHue,

— OTHOLLUEeHWe K BOWHCKOWN 06A3aHHOCTH;

— MECTOXUTENbCTBO U AOMaLUHUA TenedoH;

— o6pasoBaHue, cneumansHoCTb;

— npeablayuee(ve) mecto(a) paboTsl;

— WHble CBEeAeHUs], C KOTOPbIMU paboTHUK CYUTAET HYXHbIM O3HakOMWUTL paboToparens.

2.3. PaboToaartens He Bnpase TpeboBaTb 0T paboTHUKA NPeAcTaBeHns MHopMaumum o
NONUTUYECKUX U PENUrMO3HbIX YOEXKOEHUAX U O ero YacTHOM KU3HHU.

2.4. PaboTtHuk npeacTaenseT paboToparento A4OCTOBepHble cBefeHnst o cebe. PaboToaatens
NnpoBepsAeT 4OCTOBEPHOCTb CBEAEHWUA, CBEPAS AaHHble, NpeacTaBneHHbe paboTHUKOM, C
nMmerowuMmucs y paboTHWUKa [OKYMEHTaMM.

2.5, py 3aMeHeHUN NepcoHanbHbIX AaHHbIX paboTHUK NUCBMEHHO yBeaomnseT paboTtoaarens o
Takux U3MeHeHUsIX B pasyMHbI CPOK, He npeBbiwarwmin 14 gHen.

2.6. MNo mepe Heob6xogumocTu paboTogartens ucTpebyeT y paboTHUKa OOMOMHUTENbHLIE CBEAEHUA.
Pa6oTHuk npeacTtaBnseT Tpebyemble CBEAEHWA U B CnyYae HeoBX04MMOCTH NpeabasnseT
OOKYMEHTbI, NoATBepXAaoLmMe JOCTOBEPHOCTb 3TUX CBEAEHUN.

2.7. AHkeTa paboTHWKa XpaHUTCS B €ro NU4YHOM Aene. B nu4HOM Aene Takke XpaHuTcs BCs
MHOpMaLms, OTHOCSHLLASACHA K NepCOHanbHbIM AaHHbIM pab oTHWKA. BEAeHWe NWUYHbLIX Aen BO3MN0XeHO
Ha 3aseayomyo MKJIOVYNe22, oTBeTcTBEHHbIA 338 BeAeHUe NWHHbIX Aen — 3aBeTy oIl
MKIOVNe22.

3. XpaHeHWe nepcoHanbHbIX faHHbIX paboTHUKOB

3.1. AHkeTa paboTHWKa XpaHUTCS B €ro Nu4HOM Jene. B nuYHOM Aene Takke XpaHUTcs BeA
HHCbOpMauMFI, KOTOpasA OTHOCUTCA K nepcoHanbHbIM AaHHbIM paf)OTHHKa. Be,quMe nNu4HBIX Oen



BO3noxeHo Ha 3aBenyiouiero Jlomrery JI.M., 0 TBETCTBEHHbI 3@ KOMMNEKTOBAHWE NUYHBLIX Aen —
3aBeayronuin MKJIOVNo22 Jlomresa JILU.

3.2. JInyHble nena v NUYHbIE KapTOYKU XPaHATCA B ByMaxHOM Buge B nankax, NpoLumTeie 1
NpoHYyMepOoBaHHble Mo cTpaHuuaMm. JIyHble gena u NUYHbIE KapTOYKW HaxoasaTca B kabuHeTe
3aBeayoLEero B cneunansHo OTBEAEHHOM LWKady, obecneyusatoLliem 3aliuTy oT
HeCaHKLUMOHMPOBAHHOTO 4OCTyna.

3.3. MNepcoHarnkHble AaHHbIe paGoTHUKOB MOTYT TaKKe XPaHUTLCS B 9NMEKTPOHHOM BUAE B NOKansHOM
KOMMBLIOTEPHOW ceTu. [JOCTyN K 3NeKTPOHHbIM 6a3am AaHHbIX, .COAePKaliMM nepcoHanibHble JaHHbIe
paboTtHukoB, o6ecrieynBaeTcs JABYXCTYINEHYATOH CHCTEMOH MapoJieii: Ha yPOBHE JI0KAIbHON
KOMIIBIOTEPHOM CeTH U Ha ypoBHe 0a3 JaHHBIX. Maponu ycTaHasnueaoTCs 3aBe/1y ollei

MKJIOY Ne22u coobwaroTcs uHausuayanbHo paboTHUKaM, UMeoLwmMM AOCTY K NepCoHanbHbIM
AaHHbIM paboTHUKOB.

3.4. NameHeHue naponeid 3aBeYHOIIENR NPOUCXOAUT HE pexe OJJHOTO pa3a B JIBa MeCHLa.

3.5. B nenax nossienus 6e30macHOCTH o 00paboTke, nepenaye 1 Xp aHeHHUIO TIePCOHATBHBIX
JaHHBIX pa0OTHMKOB B MHOPMAITHOHHBIX CUCTEMAX MPOBOMTCA MX 00ezmuanBanme. J{is
00e31HYNBAHNS MEPCOHATBHBIX IaHHBIX TPHMEHSETCS METO1 BBeIeHHs HIeHTU(HUKATOPOB, TO €CTh
3aMEHa YaCTH CBE/1CHHIi TIEPCOHANBHBIX JaHHBIX HACHTH(DHKaTOpaMH ¢ CO3/IaHHeM TaOJIMLL
COOTBETCTBHA HACHTH(DHUKATOPOB HCXOTHBIM JaHHBIM.

3.6. [locTyn K nepcoHanbHbIM AaHHbIM paboTHWKa UMEKT PYKOBOAMTEIb OpPraHH3alluu, ero
3aMEeCTHTEIb, ITIaBHEIH OyXrairep, a Takke HEMOCPEACTBEHHBIH PYKOBOIMTE b pabOTHHKA.
CrenuanucTsl 0TAea OYXrajaTepun — K TeM JaHHbIM, KOTOpPbie He06X0AUMbI AN BbINONHEHUS!
KOHKpEeTHbIX hyHKUMIA. [loCcTyn cneumanucTos ApYrux OTAENOB K NepCcoHanbHbIM AaHHbIM
OCYLUECTBNACTCA HA8 OCHOBaHWM NUCbMEHHOTO paspelleHus PYKOBOIUTENS OPraHU3alliy UIIH €T0
3aMECTHTEIA.

3.7. Konupoearthk # genatb BbIMUCKU U3 NepcoHanbHbIX AaHHbIX paboTHUKa pa3speluaeTcs
UCKMIOYUTENBbHO B CNYXeBHbIX Lensx ¢ NUCbMEeHHOTo paspelueHns PYKOBOIMTENd OpraHu3aiuu, ero
3aMECTHTEJIS U [NIaBHOro Oyxranrepa.

4. cnonb3oBaHue nepcoHanbHbiX AaHHbIXx paboTHUKOB

4.1. NepcoHankHble AaHHble paboTHUKa UCMONb3YHTCS ANS LUenew, CBA3aHHLIX C BbiNONHEHWEM
paboTHUKOM TPYAOBbLIX (OYHKUMA.

4.2. PaboToaarenk UCNOMbL3YEeT NepCcoHanbHble AaHHble, B YaCTHOCTU, ANS PelleHusl BOMPOCOoB
npoaBwkeHna paboTHuka no cnyx6e, ouepeaHOCTU NPEA0CTaBNEHUA EXXEroAHOro 0TNyCKa,
yCTaHoBMeHWs pasMepa 3apnnarbl. Ha ocHoBaHWM NepCcoHanbHbIX AaHHbIX paboTHWKa pelaeTcs
BOMPOC O AOMNYCKe ero K tHopmMauuy, COCTaBnALWEN CnyxebHyo UK KOMMEPYECKYIO TarlHy.

4.3. MNpu NpUHATUN peLueHni, 3aTparusaomMx uHTepecsl paboTHuka, paboToaarens He UMEET Npasa
OCHOBbIBaTbCA Ha NepcoHanbHbIX AaHHbIX paboTHUKA, NONYYEHHbIX UCKMTIOYMTENLHO B pe3ynbTrare ux
aBToMaTu3MpoBaHHo 06paboTkM UK aNEKTPOHHOTO NocTynneHus. PaboTogaTtens Takke He Bnpage
NPpUHUMaTL pelleHnus, 3aTparvearumne nHTepechbl paboTHWKA, OCHOBLIBAACH Ha OaHHbIX,
Aonyckawuwux ABosKoe ToNkoBaHue. B cnyvae ecnu Ha oCHOBaHUK NepcoHanbHbiX AaHHbIX paboTHuUKa
HEBO3MOXHO JOCTOBEPHO YCTaHOBUTL Kakon-nnubo dakT, paboTtonarens npeanaraet paboTHUKY
NpeacTaBuTb MUCBMEHHbIE Pa3bACHEHUA.

5. Mepenaya nepcoHanbHbIX AaHHbIX paboTHUKOB

5.1. Wndopmauusi, oTHOCALWAACA K NepCoHanbHbIM AaHHbIM paboTHWKa, MOXKeT BbiTk NpegocTasneHa
rocyAapCTBeHHbIM OpraHam B nopsake, ycTaHOBleHHOM hefeparnbHbiM 3aKoHOM.

5.2. PaboTogarens He BnpaBe NpeAoCTaBnATh NEPCOHanNbHbIe AaHHbe PaboTHMKA TPeTLER CTOPOoHe
6e3 nucbMeHHOro cornacus paboTHUKa 3a UCKMTIOYEHUEM Cryyaes, Koraa 3To Heo6xoAWMo B Lensx
npeaynpexaeHus yrpo3bl XusHu 1 30opoBbio paboTHUKA, a Talke B Cnyvasx, yCTaHOBNeHHbIX
degepanbHbIM 3aKOHOM,

5.3. B cnyyae ecnu nuuo, o6paTuBlueecs ¢ 3anpoCoOM, He YNONHOMOYEHO dheaepanbHbiM 3aK0HOM Wi
HacToswwumM MNMonoxeHnemMm Ha nony4YeHue MHOpPMaUUM, OTHOCSALLENCA K NepCcoHarnbHbiM LaHHbIM
paboTHuka, paboToaatens 0653aH 0TKa3aTk NuUy B Bbigaye uHdopmauuuy, Juudy, obpatusiuemycs ¢
3anpocom, ebigaeTcs yeegomreHe o6 oTkase B Bbigaye MHOPMaLMK, KONUs yBegoMneHus
noawueaeTcsa B NU4Hoe aeno paboTHuka.

5.4. MepcoHanbHble AaHHbIe paboTHUKA MOTYT GbITh NepedaHbl NpeacTaBuTesnsm paboTHUKOB B
nopsake, yctaHoeneHHoMm TpyaoseiM kogekcom PP, B Tom 06bemMe, B KaKOM 370 Heo6xo4umMo Ans
BbIMNOSTHEHUA YKa3aHHbIMK NpeacTaBUTensaMu Ux dyHKLUWNA.



5.5. PaboTtonatens o6ecneunBaer BeaeHUe KXypHana yyera BblAaHHbIX NepcoHanbHbIX AaHHbIX
paboTHMKOB, B KOTOPOM PErucTPUPYIOTCS 3anpockl, UKCUPYIOTCS CBEAEHUSA O MULe, HanpasBuBLLeM
3anpoc, Aara nepefgaqu nepcoHanbHbIX AaHHbIX WNu AaTta ysegomneHns 06 oTkase B NpeaocTaBne Him
NepCcoHanbHbIX AaHHbIX, @ TakkKe 0TMeYaeTcs, Kakasi UMeHHo wHdopmauua Bbina nepegaHa.

6. MNapaHTun KoHdKUAEHUMaNbLHOCTU NepCoHanbHbIX A4aHHbIX PpaboTHWUKOB

6.1. MHdopmauma, oTHocALWasACS K NepCcoHanbHbIM AaHHbIM paBoTHUKE, SBNAETCS CNymweBHOM TanHo i
1 OXpaHsieTcs 3aKOHOM.

6.2. PaboTHuk Bnpase TpeboBaTh NOMHY UHDOPMaLMK O CBOUX NepCoHanbHbIX AaHHbLIX, 06 ux
o6paboTke, UICNONb30BAHUU U XPaHEeHUW.

6.3. B cnydae pasrnalueHuns nepcoHanbHbix AaHHbix paboTHuka 6es ero cornacus OH Brpase

Tpebosarb 0T paboToaarens pasbACHEHWN. 7

3aBeyIOMIHH ~ Jlomresa JI.U.
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